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V o c a t i o n a l  R e h a b i l i t a t i o n  F e d e r a l  G r a n t  P r o j e c t  F i l e s  

N a t h a n  B.  N o l a n  

47  T r i n i t y  Avenue ,  S .  W .  R e h a b i l i t a t  Lo 
656-2480 

1. To s u p e r v i s e  t h e  a d m i n i s t r a t i o n  Q f  t h e  s t a t e  a d m i n i s t e r e d  V o c a t i o n a l  

2 .  To a p p l y  t o  t h e  F e d e r a l  g o v e r n m e n t  for f u n d s  t o  s u p p o r t  t h e  s t a t e  

3.  T o  c r e a t e  p o l i c y  and  p r o c e d u r e  f o r  t h e  d i v i s i o n .  
4 .  T o  p r e p a r e  r e p o r t s  t o  t h e  D e p a r t m e n t  o f  HEW ( F e d e r a l  a n d  R e g i o n a l ) .  
5 .  To r e p r e s e n t  t h e  D i v i s i o n  i n  t h e  s u p e r v i s i o n  o f  j o i n t  p r o j e c t s  i n v o l v i n g  

R e h a b i l i t a t i o n  p r o g r a m s .  

r e h a b i l i t a t i o n  s e r v i c e s .  

t h e  r e h a b i l i t a t i n g  s e r v i c e s  ( e . g .  Bobby Dodd Workshop) .  

1 - This f i l e  contains  t h e  following documents ( include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement). 

Documents  r e l a t i n g  t o  p r o j e c t s  f o r  V o c a t i o n a l  R e h a b i l i t a t i o n  s e r v i c e s  wh ich  
r e c e i v e  g r a n t s  f r o m  t h e  F e d e r a l  g o v e r n m e n t .  T h e s e  g r a n t s  a r e  f o r  t h e  r e -  
h a b i l i t a t i o n  o f  p e o p l e  who, b e c a u s e  o f  some d e f e c t ,  p h y s i c a l  or m e n t a l ,  
a r e  u n a b l e  t o  g a i n  m e a n i n g f u l  employmen t .  
The  f i l e  c o n t a i n s  b u t  i s  n o t  l i m i t e d  t o :  
1. G r a n t  a p p l i c a t i o n s  f o r  F e d e r a l  g r a n t s  
2 .  G r a n t  a p p r o v a l s  
3. R e l a t e d  c o r r e s p o n d e n c e  b e t w e e n  t h e  D i r e c t o r  a n d  t h e  D e p a r t m e n t  o f  HEW, 

and  b e t w e e n  t h e  D i r e c t o r  and  o t h e r  i n d i v i d u a l s  and  o r g a n i z a t i o n s  i n -  
, v o l v e d  i n  t h e  g r a n t  p r o j e c t .  

4 .  C e r t i f i c a t i o n  o f  G r a n t  f u n d s .  
The s e r i e s  i s  f i l e d  a l p h a b e t i c a l  

ATTACH SAMPLES OF THE FILE 

A I I U A L  RATE OI ACCUMULATION 



13. 

14. 

15. 

16. 

17. 

18. 

19.  

20. 

21. 

22. 

2 3 .  

Is t h i s  t h e  Record Copy of  t h e  series? 

Is t h e r e  a dupl ica t ion  o f  t h i s  s e r i e s  i n  another  o f f i c e  o r  agency? 

Is t h e  information contained i n  t h i s  s e r i e s  ever  summarized o r  published? 
Attach copy of  summary o r  publ ica t ion .  
Does t h e  series contain c l a s s i f i e d  informat ion*requi r ing  security handling? 

Does t h e  s e r i e s  i n i t i a t e ,  amend o r  te rmina te  agency p o l i c i e s  and procedwes? 

Could the  funct ion be performed i f  t h e  f i l es  were l o s t  o r  destroyed? 

Is t h e  s e r i e s  ( o r  major por t ion  of  it) regu la r ly  microfilmed? If yes ,  why? 

Does t h e  record s e r i e s  erovide da t a  as input  t o  an EDP f i le?  

Does t h e  record s e r i e s  contain documentation produced as EDP p r in tou t?  

Has t h e  Federal  Government i ssued  i n s t r u c t i o n s  governing t h e  retent ion/dispo-  
s i t i o n  of t hese  f i les?  3 - 5  y e a r s  ( 4 5  CFR 52 .24 )  

W i l l  t h e r e  be a need f o r  these  records 10, 1 5  years  from now? I f  yes, what? 

f 

- 

24. REQUIREMENTS. The following requires  the f i l e s  t o  be keptpermanent  y e a r s :  

a. [ ]STATE b .  [ ]STATUTE OF c. [ ]AUDIT d. [ ]FEDERAL e .  k]ADMINISTRATIvE f .  [AHISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite  Law, Sta tu te ,  or  other reason fo r  the retent ion requirement) 
Agency would  recommend a minimum r e t e n t i o n  of  t w e n t y  ( 2 0 )  y e a r s  for e v a l u a t i o n  
o f  s u c c e s s  o f  p r o j e c t  when c o m p l e t e d  a n d  f o r  r e f e r e n c e  u s e  i n  f u t u r e  recommenda-  
d a t i o n s ;  h o w e v e r ,  S t a t e  R e c o r d s  S e c t i o n  h a s  a p p r a i s e d  t h i s  f i l e  s e r i e s  a n d  
25. AGENCY RECOMENDATIONS.  This agency recommends t h a t  t he  f i l e  s e r i e s  be cu t  of f  a t  the end 

of each -[]CALENDAR YEAR -[]FISCAL YEAR -[doTHER T e r m i n a t  i o n  o f  D r o i e c t  ,then : 

x] Hold i n  t h e  cur ren t  f i l e s  a r e a  ' month(s)/  1 y e a r m :  
1 Transfer  t o  [ ] S t a t e  Records Center [ ] Local Holding Area; hold  yea r ( s ) :  
] Destroy. 

Transfer  t o  S t a t e  Archives f o r  permanent r e t en t ion .  
] Destroy immediately arter cut-off.  
] Other: (Specify)  

( Indicate  briefly rationale f o r  recononendations above/or write additional remarks )  : 
T h i s  r e c o m m e n d a t i o n  p r e p a r e d  a t  t h e  r e q u e s t  o f  t h e  D e p a r t m e n t  o f  
A r c h i v e s .  

_ A  - _ .  

in paragraph 25 
are: B e  AUa 



CONTINUATION SHEET 

24. REQUIREMENTS. ' 

d e s i r e s  to access  it. 


